
Processor 
 

The Southwest Center, located in southwest Jefferson County, provides supports to adults with 

developmental/intellectual disabilities in a variety of community-based services, each of which is 

geared towards helping our participants to live, work and enjoy life in his or her community. We are 

seeking applicants for a Processor position to work in a nearby warehouse/distribution 

center where we employ adults with disabilities in an assembly process. 

Qualifications: 

 Must be at least 18 years of age 

 Must have a high school diploma or its equivalent 

 Must be computer-literate, able to learn to operate data entry software 

 Must be able to read, understand and implement written and oral instructions 

 Must pass criminal background check 

 Must pass pre-employment and random drug testing 

 Must be able to fill packages weighing up to 70 pounds and work in a warehouse environment, 

which may have frequent temperature fluctuations and loud noises. 

 We prefer applicants that have experience working in a warehouse/distribution center 

 

Duties/Responsibilities: 

 Must learn the job duties of multiple positions in the assembly process 

 Required to fill in wherever needed to cover for absent workers and/or for increased demand 

according to order fulfillment priorities 

 Must have an ability to work side-by-side with adults with developmental/intellectual disabilities 

as they perform their work functions as assemblers in a warehouse/distribution center 

 Must respect the confidentiality, dignity and rights of all individuals 

 

Benefits: 

 Competitive hourly pay rates, starting at $10.00 per hour 

 Full time 1st shift, Monday-Friday 9:00 am to 5:30 pm 

 Overtime hours required during the week and occasionally on Saturdays, paid at 150% 

of the hourly rate for all hours over 40 per week 

 Generous paid time off accrual and holiday pay 

 Health, dental, vision, life insurance, short term disability, long term disability, IRA 


